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[Tonoxenue
0 CyMMHPOBaHHOM yueTe paboyero BpeMeH!
MYHHIHAITAIFHOTO OFOKETHOT'O JOLIKOIBHOIO 00pa3oBaTeIbHOrO YIPEIKICHUS
«Jletckmii cam Ne 148»

1. OG1re nosoXKeHus
.

1.1. CyMMHpOBaHHbI y4eT BBOJMUTCS TPU BBIIOJHEHUH paboT, CBSI3aHHBIX C
obecrieyeHneM OXpaHbl MMYINECTBA, e IO YCIOBHSM pabOTEl HE MOXKET OBITH
COOJIOIeHa YCTAHOBJIEHHAs JUIS [AHHOW KaTeropun pabOTHHKOB €XEHEBHAs MK
exeHeleNIbHas  MPOJODKUTENIBHOCT pabo4yero BpEeMEHH. CyMMHpOBaHHBIA y4YeT
pabodero BpeMeHH YCTaHABIMBAETCS paOOTHHKAM 110 TOJKHOCTH CTOPOK.

1.2. TIpOIOKUTENBHOCTD YIETHOTO MEPUOJa B YUPEKICHAN IS BCEX KaTeropui
pabOTHHUKOB, MO KOTOPHIM MPUMEHAETCH CYMMHUPOBaHHBIH y4eT, yCTaHABIUBACTCS
paBHOM | romy. YUeTHBIA IEPHOJ OXBaThIBAET pabouee BpeMs, B TOM YHCJIE YacChl
paGoTHI B BHIXO/HbIE U HepabouKe Mpa3JHUYHBIE THH, K BpPEMS OT/BIXA.

1.3. CymMmapHas MpOJOIDKUTENBHOCTE pabovero BPEeMEHH B TeYEeHHUEe YYETHOIO
nepro/a He JOJDKHA MPEBBIIIaTh HOPMAIbHOIO YHCia pabodYnX 4acoB 3a 3TOT MEPHOA.
I[Ipu >TOM eXeIHeBHas U eXeHe/eJbHas NPONAODKUTEIBHOCTD pabouero BpeMEHHU TIO
rpaduKy paboThl MOXKET B ONpe/IeNeHHbIX Npeaenax OTKIOHITECS OT HOPMBI pabouero
nHst 1 paboueii Heienu. Heopa6otka (mepepaboTka) H0IKHA OBITH CKOPPEKTHPOBaHa B
YCTAHOBJIEHHBI} y4eTHBIN TEPUOL, YTOOBI CyMMa oTpabOTaHHBIX 4acOB HE MPEeBbIIIaa
HOpMY paboYMX 4acoB yUYETHOI0 NepHoa.

1.4. PaGouee BpeMsi ¥ BpeMs OT/bIXa B paMKax yYETHOIO IepHoJa periaMeHTHPYOTCH
rpahukoM  paboThl, KOTOPBIH  yTBEp)KHAaeTCs —3aBElyIOLMM  MyHHLUUIATLHOTO
6IOIKETHOTO JOMIKOIBHOTO 00pa30BaTebHOIO YUpexAeHus «[leTcKkui can No 148».

1.5. Hopma paGodero BpeMeHH ONpelenseTrcs B  COOTBETICTBUM €
IPOM3BOJCTBEHHBIM KaleHAApeM Ha  KaxXIbId KaJeHJapHbld ToA, C Yy4eToM
OrpaHHYEHUH MO MPOJOKUTENBHOCTH paboyero IHd, paboueil Hegenu W APYTUX
OrpaHMUYEHHUH TIPOODKUTETBHOCTH paboyero BpeMeHH, yCTAHOBICHHBIX TK PO.

HopMmanbHoe 4uciio pabodrX 4acoB 3a yUCeTHBIH MEPHOA ONpPEAeNACTCA HCXON 13
yCTaHOBIIEHHOM VTSt TaHHON KaTeropuu paOOTHHUKOB e)KeHeIeJIbHOM
MPOIOKUTENBHOCTH pabodero BpemeHu. s paGOTHUKOB, PaGOTAOLIUX HETOIHbBIN
pabounii neHp (CMeHy) U (WIJIM) HEMOJHYIO pabouyio Hezello, HOpMallbHOe YHCIIO
paboYMX YaCOB 3a yUETHBIH MepUO/ COOTBETCTBEHHO YMEHbBIIACTCA.

2. Tlopsigok y4era pabo4ero BpeMeH!



2.1. OtpabotaHHOE Bpemsl NP CYMMHPOBAaHHOM YyYyeTe OIPEAENAIOT C MOMEHTa
(bakTHYeCKOro Hayaga BBHINIOJHEHHS paOOTHUKOM TPYAOBBIX OOS3aHHOCTEH Ha
OTIpe/Ie]IeHHOM eMy pabodeM MecTe W 0 MOMeHTa (PaKkTH4eCKOro OCBOOOXKICHHUS OT
paboThI.

2.2. Y4er paboyero BpeMeHH OCYLIECTBIISIETCS] IOMECAYHO HA OCHOBAaHUU BEIEHUS
tabens yuera pabo4yero BpeMeHHU.

2.3. O0sA3aHHOCTH IO BEJIEHUIO Tabess ydeTa pabodero BpeMEeHHU BO3J1araroTcs Ha
JIMII0, OTBETCTBEHHOE 3a BeJeHue Tabes.

2.4. Pabouee BpeMsi OoTpaxkaeTcsi B Tabene y4deTa paboyero BPEMEHH METOIOM
CILTOIIHOW PETUCTPALIUU SBOK U HESIBOK Ha paboTy.

2.5. IlpuBneyenne paOOTHUKOB K CBEpXypouHOUl paboTe, paboTe B BBIXOAHBIE U
Hepabo4Ke NpasIHAYHbIC XHH MPOU3BOIUTCS B CIy4asX U MOPAAKeE, NPe1yCMOTPEHHbIX
TPYIOBBIM 3aKOHOIATeNbCTBOM Poccuiickoit Denepauny, Ha OCHOBaHHH IIpHKa3a
3aBeIyIOIIEro MYHHULHUIAIBHOTO OMOKETHOrO JOIIKOJBHOTO 00pa3oBaTEBHOIO
yupexneHus «Jlerckuit cag Ne 148».

2.6. Ilpu nmpueme Ha paboty, ruae, MpUMeHseTCS CYMMHUPOBAaHHBIA y4YeT, MEPBBIM
JTHEM YYeTHOTO MepHoJa ABJIseTCs NeHb IprueMa Ha padoTy.

2.7. Tlpu yBoOJbHEHHH C paboTbl, rAe NPUMEHSETCs CYMMHMPOBAHHBIM Yyuer,
MOCJIEAHUM JIHEM YYETHOTO Mepruoia SBISIeTCS 1€Hb YBOJIbHEHUS.

2.8. Ilpu BpeMeHHOM IepeBojie pabOTHUKA Ha APYTyIO paboTy, re NpUMEHSAETCs
CYMMHPOBAHHBIM  ydYeT, Y4YeTHbId nmiepuon OyAeT paBHATHCS  KaJeHIApHOMN
TPOIOJDKUTENBEHOCTH MepeBo/ia Ha APYyryro paboTy (co OHsS Hayana repeBoja IO JeHb
€ro OKOHYaHUS BKIIFOYUTENIBHO).

2.9. Tlpu BpeMeHHOM TmepeBoJe pabOTHHKA C pabOTbl, IA€ MNPUMEHSIETCA
CYMMHMpOBaHHBIM yueT, Ha JApyryro paboTy, TrOe CyMMHUPOBAHHBI Y4YeT He
IPUMEHSETCS, KaJIeHIapHOe BpeMs TaKOTO MepeBojia (Co IHs Hadala IepeBoja Mo IeHb
€ro OKOHYaHUS BKJIIFOYUTENIBHO) UCKITFOYAETCS U3 YUYETHOIO EPHOIa.

2.10. Hopma paboyero BpeMeHHM OIpeAeNsieTcsi B  COOTBETCTBHH C
MPOU3BOJCTBEHHBIM KaJleHJapeM Ha KaXJAbld KaJeHAapHbIA TIoJ, C Yy4eToM
OTpaHMYEHUN IO TPOIOJKUTEIbHOCTH pabouero mHs, paboueil Hemenu M APYTUX
OTpaHUYEHUU MPOJOKUTEIBHOCTH pabo4yero BPEMEHH, YCTaHOBJIEHHBIX TpyNOBBIM
konekcom P®. HopmanbpHOe unciao paboyux 4acoB 3@ yUETHBINM MEPUOI ONpPEeesieTcCs
UCXOMs W3 YCTaHOBIEHHOM [Uisi MaHHOM KaTeropuud pabOOTHUKOB e€KEHEeOeIbHOU
NPOJIOJDKUTENBHOCTH pabodyero BpeMeH! B COOTBETCTBUU C TpeOoBaHUsAMU cTathu 104
Tpynosoro xomekca P®. Jlns paGoTaroluX HEMOJHBIM WM COKpALIeHHbIH pabouui
IeHb (CMeHy, HeIeN0) HOpPMaJllbHOE YUCI0 pPadOodyMX YacoB 3a YYETHBIM MNEPUOI
COOTBETCTBEHHO YMEHbIIAEeTCSl.

3. OO0s3aHHOCTH MOJDKHOCTHBIX JIMI[ MO BEIEHUIO CYMMHPOBAHHOIO YYeTa
pabouero BpeMeHU

3.1. CyMMHpOBaHHBIM y4eT OCYLIeCTBIsETCS Ha OCHOBAHUU JaHHBIX Tabems ydeTa
paboyero BpeMeHH U BeJIeTCsl IOMECSYHO.

3.2. PykoBoauTenb ydpekAeHHs, IIe MNPUMEHSIeTCS CYMMHUPOBAaHHBIN Y4YeT, Ha
OCHOBAaHUU MAaHHBIX 00 OTpabOTaHHOM BpeMeHU O0ecreduBaeT MPOJOJIKHUTEIBHOCTD
paboyero BpeMEHH KaKIOro pa60THpn<a 3a y4YeTHBIM MepuoJ HMCXOIAs U3 HOPMBI
paboumx 4acos.

3.3. lanHele 00 oTpaOOTaHHOM BpPEMEHU IMPEACTABISAIOTCA  JIMIIOM,
OCYILECTBIISIIOIIMM KOHTPOJIb 3@ MCIOJIb30BaHHEM pabouyero BpEeMEHU B LEJIOM II0



MyHUIUNAIEHOMY OFOMKETHOMY JOIIKOJBHOMY O0pa30BaTeIbHOMY YYPEXICHHIO
«Jletckuii cag No 148»., exxeMecsa4Ho.

3.4. OTBeTCTBEHHOE U0 0053aHO:

3.4.1 BecTd TOUHBIA YydYeT BpeMeHH, (aKTHUECKH OTpabOTaHHOIO KaXKIbIM
pabOTHUKOM.



